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Note Taking for Interpreting $700 (TSNOTTAK) 
This course emphasizes the importance of 
note-taking for interpreters. Several techniques 
are reviewed so that students develop their own 
practical method. Course is conducted in English 
and Spanish.
Instructor: Javier Labrador
Mon. & Wed. 5:30-7:30pm;  6/10 - 7/22 (13 sess.)

Spanish Composition $700 (TSSPACOM) 
The course emphasizes advanced written composition 
and advanced vocabulary and idiomatic expressions.  
Topics will include grammatical matters such as 
punctuation, writing clearly, the art of writing and 
different techniques. Course is conducted in Spanish.
Instructor: Javier Labrador
Mon.& Wed. 7:40 - 9:40pm; 6/10 - 7/22 (13 sess.)

CERTIFICATE IN MEDICAL INTERPRETER $1250
(CERMEIN)

The Certificate in Medical Interpreter is a 48-hour 
certificate program in Health Care and Social 
Services Interpreting. The program covers basic & 
advanced interpreting skills, medical terminology, 
Code of Ethics and Standards of Practice, cross-
cultural communication, memory development and 
note-taking, intonation makeover for less accented 
speech and the U.S. health care system. By 
successfully completing this program, the student will 
meet a key prerequisite of National Certification for 
Medical Interpreters. Optional 150-hour Shadowing 
Practicum at one of the NYC area hospitals is 
available upon successful completion of the 48-hour 
Program.  A detailed certificate brochure is available 
by clicking here, on our website, at our open house 
and in our office. 

Open Houses:
Wednesday, June 5, 2019 @ 6:00pm
Wednesday, July 17, 2019 @ 6:00pm 
RSVP at 212-650-3850 or ce@hunter.cuny.edu

Course Schedule:
Section 1: Mon- Fri. 5:45-9:45pm; 6/17- 7/2 (12 sess.)
Section 2: Mon- Fri. 8:45am-5:45pm; 7/30- 8/6 (6 sess.)



28 Website: www.hunter.cuny.edu/ce  Email: ce@hunter.cuny.edu

 ESL COURSES:  INTERNATIONAL ENGLISH 
 LANGUAGE  INSTITUTE AT HUNTER COLLEGE 

The International English Language Institute at 
Hunter College (IELI) is one of the oldest and most 
well-respected ESL institutes in New York City. 
Our outstanding faculty members and supportive 
administrators have been helping students reach 
their English language goals since 1950. The IELI 
prepares students for the academic challenges of 
an American university, for success in the business 
world or just to reach their highest potential as 
English speakers. With high-quality programs that 
are affordable and flexible, you are sure to find the 
right fit for your needs.
The IELI offers full-time and part-time classes for 
students of all levels, from beginner to advanced, 
and offers classes in the daytime, evening, and on 
Saturdays. For more information, visit:
ww.hunter.cuny.edu/ieli

Academic Skills Program:
The Academic Skills Program’s supportive and 
challenging environment provides intensive English 
instruction in the skills required for success in 
American colleges or graduate programs. This 
program is ideal for anyone whose goal is to apply 
to an English-language university. Academic Skills 
classes run in 8 week semesters and have 10 
levels. Upon successful completion of one semester, 
students can move up to the following level.

TOEFL Test Preparation:
The IELI’s TOEFL Test Preparation Program is 
designed to help students develop the language 
skills and test-taking strategies needed to achieve a 
competitive score on the reading, writing, listening 
and speaking segments of the TOEFL iBT.

Saturday Integrated Skills
These academic English courses focus on integrating 
reading, writing, grammar and listening and 
speaking skills in order to help students develop and 
solidify the language skills they need to succeed in 
the workplace and to pursue their academic goals.

July@theIELI
Spend your summer soaking in the sun and sights of 

New York City! July@theIELI is an intensive summer 
program with 4 hours of daily instruction and weekly 
cultural adventures in NYC with the IELI. Classes 
will include instruction and practice for improved 
speaking, listening, reading and writing. Trips to 
points of interest in New York City add a fun element 
to this summer program. Immerse yourself in the 
English Language and NYC living this summer!

Intensive English Programs
Make the most out of your time in NYC with IELI 
Intensive English Programs. Our Intensive Programs 
are designed to be the most cost-effective way to 
master the language and improve your academic 
skills as quickly as possible. Customize your learning 
experience by combining Daytime Academic Skills 
classes with elective classes, additional skills classes, 
evening classes and/or private tutorials.

 ITALIAN LANGUAGE COURSES: PARLIAMO 
 ITALIANO AT HUNTER COLLEGE

We offer elementary, intermediate, and advanced 
levels of Italian courses, conveniently scheduled 
during daytime, evening or weekend hours.  Are you 
interested in short and fun intensives?  Would you 
like one-on-one instruction? Parliamo Italiano also 
offers workshops and private lessons. 

Workshops:
Parliamo Italiano’s workshops are an exciting spin 
on the traditional curriculum. Our instructors are 
dedicated to enhancing your conversation skills and 
knowledge of Italian history and culture through 
special topics such as ‘Cinema’ and ‘Traveling To 
Italy.’  Our workshops are announced throughout the 
semester via email, on our website and in our office

Private Lessons:
Our private lessons allow you to customize your 
learning experience by meeting in a one-on-one 
setting with a Parliamo Italiano teacher and give 
you the flexibility to choose your pace and meeting 
location, days and times. You can start your private 
lesson on any weekday of the year. For more 
information, visit: www.hunter.cuny.edu/parliamo

Language Learning
Continuing Education Programs off ers a variety of ESL and Italian Language learning courses to choose 
from through our programs the International English Language Institute and Parliamo Italiano.
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 CERTIFICATE IN CRIMINAL LAW $3,800

Are you are interested in a career as a Criminal Law 
Paralegal? The Certificate in Criminal Law provides 
a basic understanding of the US criminal justice 
system, with a particular focus on New York law, 
courts and institutions, and consists of 8 required 
courses A detailed certificate brochure is available 
on our website, at our open house and in our office. 

Open House 
Thursday, May 23, 2019 @ 6:00pm
RSVP at 212-650-3850 or ce@hunter.cuny.edu

Required courses: 
• Criminal Law
• Criminal Procedure
• Evidence
• Constitutional Law
• Federal Criminal Law
• Criminal Litigation & Mock Court
• Science & Technology and Criminal Law
• Ethics

Criminal Law $550 (LSCRILAW)
This course covers selected topics in substantive 
criminal law: principles underlying the definition 
of crime such as the requirements of actus reus 
and mens rea and general doctrines such as 
ignorance of fact and ignorance of law, causation, 
attempt, complicity and conspiracy. Principles of 
justification and excuse are examined with particular 
attention to the doctrines of necessity, intoxication, 
insanity, diminished capacity and automatism. 
The substantive offense of homicide is extensively 
reviewed, and from time to time other offenses such 
as theft. Throughout, emphasis is placed on the 
basic theory of the criminal law and the relationship 
between doctrines and the various justifications for 
imposition of punishment.
Instructor: Juan Soto
Not available this semester

Criminal Procedure $550 (LSCRIPRO)
The objectives of this course are to (1) learn the law 
of criminal procedure through an understanding of 
the principles of law by examining real problems, 
challenges and cases, (2) gain knowledge of 
constitutional rights in the context of criminal law, 

(3) focus on the concept of reasonableness of 
restraints on those rights, (4) gain an understanding 
of the public policy considerations underlying the 
substantive criminal law and the manner in which 
such policies are effectuated through criminal 
procedural requirements, and (5) study specific 
procedural law issue/requirements, including right 
to counsel, exclusionary rule; search warrant; 
permissible warrantless searches; stop and frisk, 
entrapment, wiretapping, confessions, lineups, jury 
selection, voir dire, negotiated pleas, post-conviction 
relief.
Instructor: Juan Soto 
Not available this semester

Evidence $550 (LSEVIDEN) 
This course examines the rules governing the 
admission, exclusion, and presentation of evidence 
in judicial proceedings. Topics to be covered in this 
course include relevancy; authentication; the ‘Best 
Evidence’ doctrine; categorical rules of exclusion; 
character and habit evidence; competency 
of witnesses; examination and impeachment 
of witnesses; opinion and expert testimony; 
presentation of evidence; privilege; the hearsay rule 
and its exceptions; presumptions and burdens of 
proof; and the scope of judicial notice.
Instructor: Stuart Sacks
Not available this semester

Constitutional Law $550 (LSCONLAW)
The United States Constitution is the foundation of 
the United States government and its legal system 
and the supreme law of the land. It sets up and 
delineates each branch of the federal government and 
sets forth the basic rights citizens have with respect 
to their government.  This course introduces students 
to the United States Constitution, its Articles, the Bill 
of Rights and its various amendments.  It addresses 
the powers and responsibilities of the Legislative, 
Executive and Judicial branches of government and 
the relationship of the Federal government to the 
States. The course will focus on the provisions of 
the Constitution and how courts have interpreted 
its provisions to resolve disputes and decide cases.
Instructor: Stuart Sacks
Not available this semester

Legal Studies
If you’ve considered a career as a paralegal in law fi rms, coporate legal departments, government 
agencies, or federal and state courts, CE at Hunter can help you get there.
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Federal Criminal Law $550 (LSFECRL)
This course studies federal criminal prosecution, 
focusing on the crimes of fraud and political 
corruption, drug trafficking and money laundering, 
group/organizational crimes such as conspiracies 
and RICO violations, false statements to federal 
officers, and obstruction of justice. Will also consider 
the federal/state prosecution relationships and 
overlap of their respective jurisdictions, as well as 
the federal forfeiture statutes. The working and 
application of the Federal Sentencing Guidelines will 
also be studied.
Instructor: TBA
Not available this semester 

Criminal Litigation & Mock Court $550 (LSCRLIM)
This course simulates a mock court exercise as 
conducted in law school. In the course, students 
prepare and present a legal argument before a 
simulated court. Working in teams of two, students 
are assigned a criminal law legal problem, which 
they are required to analyze, research, prepare 
and argue. Argument is made both in writing with 
the submission of a formal legal memorandum and 
orally in a simulated court setting. The course also 
includes a visit to a New York Supreme Court, where 
students observe an actually hearing.
Instructor: TBA
Not available this semester.

Science & Technology and Criminal Law $550 (LSCITEC)
This course focuses on advancements in science 
and technology, and how they are utilized in the 
investigation, prosecution, defense and appeal of 
criminal cases. This course explores what is required 
to admit scientific evidence in a criminal proceeding; 
from evidence collection, documentation, analysis 
and maintenance of chain of custody as well as the 
laws and guidelines associated with these matters 
and the new challenges presented to the criminal 
justice system.
Instructor: TBA
Not available this semester.

Ethics $550 (LSETHIC)
Ethics for Paralegals attempts to animate the study 
of ethics. It is critical for the paralegal student to 
understand the parameters of not only their job, but 
also the ethical rules that define the proper practice 
of law. Everyday examples and hypotheticals are 
used for in-class discussion.
Instructor: TBA
Not available this semester

CERTIFICATE IN LEGAL STUDIES $3,800

Whether you are interested in a career as a Paralegal 
or are preparing to apply for Law School, our 
Certificate in Legal Studies helps you achieve your 
goal. The program consists of 8 courses. Student 
may choose 3 elective from the additional offering 
to complete the program. Not every elective course 
is offered every term; courses may be added or 
dropped from time to time. A detailed certificate 
brochure is available  on our website, at our open 
house and in our office.

Required courses: 
•	 Introduction to Law
•	 Litigation 
•	 Contracts
•	 Legal Research and Writing
•	 Drafting Legal Instruments 

Electives 
•	 Torts
•	 Criminal Procedure
•	 Criminal Law
•	 Federal Practice
•	 Evidence

Open House & course schedule:
Thursday, May 23rd, 2019 @ 6:00pm
RSVP at 212-650-3850 or ce@hunter.cuny.edu

Introduction to Law $550 (LSINTLAW) 
Provides students with an overview of law covering 
legal history, foundations of legal authority, nature of 
a lawsuit, concept of jurisdiction, legal terminology 
and basic concepts, structure of the court system, 
a brief survey of the substantive law including civil 
procedure, torts, contracts, corporations, criminal 
law and real property. 
Instructor: Stuart Sacks
Thu. 6:00 - 9:00pm; 6/13 - 7/18 (5 sess.) Skips 7/4

Drafting Legal Instruments $550 (LSDRALEG)
Teaches practical skills for assisting lawyers in 
drafting basic legal documents, including affidavits, 
complaints, motions, wills and contracts. Students 
learn the basic components of these documents, 
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where to find and how to use standard legal forms, 
and fundamental principles of effective legal writing. 
Instructor: Dina Colandro
Tue. 6:00 - 9:00pm; 6/11 - 7/9 (5 sess.)

Contracts $550 (LSCONTRA)
Students study contract formation, defenses to 
the existence of contracts, the different kinds 
of contracts, contracts for the sale of land (real 
property) and the Uniform Commercial Code which 
involves contracts for the sale of goods in the United 
States. 
Instructor: Juan Soto
Mon. 6:00 - 9:00pm; 6/3 - 7/1 (5 sess.)

Legal Research and Writing $550 (LSLEGRES) 
This course teaches students the fundamentals of 
legal research, kinds of law books, casebooks and 
treatises, official vs unofficial reporters, hands-on 
computer and library research, how to shepardize 
cases, and the basics of writing a legal memo. 
Instructor: Dina Colandro
Wed. 6:00 - 9:00pm; 6/12 - 7/10 (5 sess.)

Litigation $550 (LSLITIGA)
A continuation of Intro to Law, this course 
focuses on causes of action, statutes of limitation, 
pleadings, provisional remedies, discovery, EBTs, 
motions to dismiss, summary judgment, settlement 
conferences, evidence, judicial discretion, 
judgments, enforcement, and appeals.
Instructor: Ken Moltner
Mon. 6:00pm - 9:00pm; 7/8 - 8/5 (5 sess.) 

Torts $550 (LSTORT)
This class discusses the various kinds of torts (assault, 
defamation, negligence, medical malpractice, products 
liability, infliction of emotional distress, etc.) and the 
elements which need to be proven: various features of 
the CPLR (the basic guidebook of civil actions in New 
York), tort doctrines such as comparative negligence, 
res ipsa loquitor, and assumption of risk.
Instructor: TBD
Tues. 6:00-9:00pm; 6/11-7/9 (5 sess)

Landlord and Tenant $550 (LSTORT)
This course is taught by a long-time New York City 
judge in the Housing Part of Civil Court of the City 
of New York. He discusses his own experience in the 
areas of landlord responsibility, the eviction process, 
problems faced by tenants, rent control, stabilization, 
open market issues and general NYC Housing Law.
Instructor: Anthony Fiorella
Wed. 6:00-9:00pm 6/12/7/20 (5 sess)

Criminal Procedure $550 (LSCRIPRO)
The objectives of this course are to (1) learn the law 
of criminal procedure through an understanding of 
the principles of law by examining real problems, 
challenges and cases. (2) gain knowledge of 

constitutional rights in the context of criminal law, 
(3) focus on the concept of reasonableness of 
restraints on those rights, (4) gain an understanding 
of the public policy considerations underlying the 
substantive criminal law and the manner in which such 
policies are effectuated through criminal procedural 
requirements, and (5) study specific procedural 
law issue/requirements, including right to counsel, 
exclusionary rule; search warrant; permissible 
warrantless searches; stop and frisk, entrapment, 
wiretapping, confessions, lineups, jury selection, voir 
dire, negotiated pleas, post-conviction relief.
Instructor: Juan Soto 
Not available this semester

Criminal Law $550 (LSCRILAW)
This course covers selected topics in substantive 
criminal law: principles underlying the definition 
of crime such as the requirements of actus reus 
and mens rea and general doctrines such as 
ignorance of fact and ignorance of law, causation, 
attempt, complicity and conspiracy. Principles of 
justification and excuse are examined with particular 
attention to the doctrines of necessity, intoxication, 
insanity, diminished capacity and automatism. 
The substantive offense of homicide is extensively 
reviewed, and from time to time other offenses such 
as theft. Throughout, emphasis is placed on the 
basic theory of the criminal law and the relationship 
between doctrines and the various justifications for 
imposition of punishment.
Instructor: Juan Soto 
Not available this semester

Federal Practice $550 (LSFEDPRA)
There are two distinct legal systems which are going 
on at the same time in the United States -- the 
state judicial system and the federal system. Federal 
courts are found not by state but by “circuit,” and 
federal law differs from state law except when 
federal courts are required to apply state law. The 
entire realm of federal practice will be explored by 
a long-time practitioner in the federal courts and 
popular Hunter professor.
Instructor: Tanya Pohl 
Not available this semester.

Evidence $550 (LSEVIDEN) 
This course examines the rules governing the 
admission, exclusion, and presentation of evidence in 
judicial proceedings. Topics to be covered in this course 
include relevancy; authentication; the ‘Best Evidence’ 
doctrine; categorical rules of exclusion; character and 
habit evidence; competency of witnesses;examination 
and impeachment of witnesses; opinion and expert 
testimony; presentation of evidence; privilege; the 
hearsay rule and its exceptions; presumptions and 
burdens of proof; and the scope of judicial notice.
Instructor: Stuart Sacks 
Not available this semester
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 WRITING COURSES 

Murder You’ll Write $350 (TWCMYW)
This class is for students who have enjoyed reading 
mysteries and now want to write them. Students learn 
how to apply the basics of fiction – characterization, 
description, dialogue and plot – to the genre. Writing 
assignments enable students to identify experiences 
from their lives that will produce interesting plots.  
Handouts on police procedures and other technical 
matters are provided.
Instructor: Sharon Johnson
Not available this semester 

The Story of Your Life: The Craft of Writing Memoirs 
$250 (TWCMEM)
Are you working toward publication or composing a 
personal reflection? This workshop focuses what you 
want to say and help you say it effectively. In-class 
exercises illuminate aspects of the craft that can be 
applied directly to your work.
Instructor: Sidney Offit 
Not available this semester

Business Writing $350 (BUSWRI)
In this course, students analyze, practice, 
and improve their skills in written business 
communication, including business letters, reports, 
memos, summaries, email messages. The course 
addresses grammar and specialized business 
terminology to enhance professional communication.   
Textbook: “Business Writing  What  Works What  
Won’t” by Wilma Davidson
Instructor: Debbie Horwitz
Sat. 9:30 - 11:30am; 6/8 - 7/20 (6 sess.) Skips 7/6

Effective Writing $350 (EFFWRI)
Successful people must have effective writing skills.   
This course focuses on the grammar, sentence 
structure, and the basic business and legal formats 
necessary to be able to write anything well through 
lectures, written exercises and editing exercises.
Instructor: Debbie Horwitz
Sat. 12:30 - 2:30pm; 6/8 - 7/20 (6 sess.) Skips 7/6

Intro to Fiction $750 (INTRFIC) NEW!
Intro to Fiction focuses on the craft of fiction and 
workshopping student writing. As an intro class, there 
is greater emphasis on risk-taking and exploration 

than on expertise or polish. We will discuss plot, 
voice, perspective, and other ways of understanding 
and approaching fiction, and we will experiment 
with different ways of telling a story. Each class will 
consist of two student workshops, and either a short 
exercise or a lesson related to the week’s assigned 
reading. Homework includes reading the upcoming 
workshop stories and providing detailed feedback, 
submitting your own story when it’s your turn, and 
short outside reading assignments
Instructor: Josh Krigman 
Not available this semester

 THE WRITING CENTER-CE EVENTS

Have you ever wanted to connect with your favorite 
authors and learn about their work while improving 
your own?

The Writing Center hosts a cultural showcase of free 
literary events during the fall and spring, and an 
annual Writers’ Conference to launch every summer 
that allow you to get up-close and personal with 
your literary heroes.  Past lecturers include Mary 
Higgins Clark, Gay Talese, Joyce Carol Oates, 
Barbara Taylor Bradford and Lee Child.  Our fall 
events include Jack Burstyn Memorial and Elizabeth 
Strong-Cuevas lecturers, and Gertrude Vanderbilt 
Whitney Conner Writers-in-Residence. During the 
spring, The Writing Center hosts the Best Selling 
Author and Great Thinkers of Our Time series. The 
Writing Center’s annual summer event features 
distinguished keynote speakers, writers, editors, 
publishers and literary agents on exciting panels. 

Stay tuned in the coming weeks... we’ll soon 
announce our Spring roster of guest speakers! A 
question and answer session plus book-signing and 
reception will follow most lectures. Call 212-772-
4295 to RSVP or email twcce@hunter.cuny.edu.

• 
• 
• 
• 
• 
• 
• 

Writing Studies
The art of writing is celebrated at Continuing Education Programs. Enroll in CEP’s creative writing courses 
and get your novel started, or register for English composition and grammar courses to develop and 
perfect your skills. 
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CEP online courses are offered through the 
Continuing Education Programs department at 
Hunter College. For more information regarding 
online classes, including course syllabi and the 
online student manual, please visit: www.hunter.
cuny.edu/ceprograms. To register online, visit our 
online registration portal and enter the course code.

 COMPUTERS & TECHNOLOGY

Advanced Adobe Dreamweaver $400 (ADODREA)
Offers students in-depth Dreamweaver capabilities 
and techniques (no computer programming 
knowledge required). The class covers: Spry 
data record sets, Tables and forms in-depth, 
furthermore learning how to use widgets and the 
extension manager; Creating multiple screens for 
smartphones, tablets, and printers.  Bonus material:  
Preview phone app Starter.
Instructor: Joel Almoradie 
Not available this semester.

Introduction to Adobe Dreamweaver $400 (GDINTDRE)
Receive a comprehensive introduction to creating 
websites using Dreamweaver 8. Learn to use 
templates, library items, and snippets, and master 
the Dreamweaver behaviors that insert client-side 
JavaScript on your site. 
Instructor: Joel Almoradie 
Not available this semester. 

Intermediate Cascading Style Sheets $375 (WPCSSI)
Cascading Style Sheets (CSS) is a coding language 
flush with elegance and grace. Used in tandem with 
HTML, it is the spice of a web site. Through 12 hours 
of learning intermediate CSS techniques, students 
strengthen knowledge of prior CSS techniques while 
gaining advanced coding techniques.

Instructor: Joel Almoradie 
Section - Online: Not available this semester

Javascript $800 (WPJASCR)
This course teaches students about the client-based 
scripting language that powers many web sites into 
motion. Students learn the syntax that makes it 
tick and the features that augment websites with 
dynamism. Prerequisites: HTML and CSS. If you 
didn’t take the prerequisite classes at Hunter, you 
will need to take a test. Please contact us to schedule 
an appointment.
Instructor: Joel Almoradie 
Not available this semester.

Structured Query Language (SQL) $800 (STRQUE)
Intended for database application programmers, 
this class offers an introduction to SQL, the 
standard programming language for creating 
relational databases and manipulating their data. 
Students learn the relational model and commands 
for creating, updating, and deleting tables, views, 
indexes, and rows as well as for finding information in 
the database. The class includes a brief introduction 
to transactions and commands to manage system 
privileges. Throughout the course, programming 
exercises using the MySQL database management 
system allow students to gain experience with SQL.
Instructor: Joel Almoradie 
Not available this semester.

 MY OFFICE 2013 ONLINE (OMYOFFIC) $999

My Office 2013 is comprised of interactive lesson 
presentations, interactive exercises, quizzes, unit 
level assessments and final assessments. Students 
learn and self-practice from Basic to Advanced, in 
one or more subjects: Microsoft Word, Microsoft 
Excel, Microsoft Access, Microsoft Powerpoint and 
Microsoft Outlook. You may also register for each 
class individually plus the registration fee per 
semester. There is no registration deadline and 
courses can be started at any time. Visit our website 
for the online student manual and course syllabi.

E-Learning: CEPonline
CEP Online offers real-time communication, a friendly community of classmates and high-quality curriculums taught by well-trained instructors. 
Our courses range from personal enrichment and professional development to certifi cate programs in a variety of areas.
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Microsoft Word, Section-Word (OMYOFFIC) $350 
Word is comprised of five units in 15 sessions. Each 
unit contains three individualized lessons. Within 
each lesson, this comprehensive and immersive 
learning application simulates the Microsoft 
Word 2013 environment with self-paced learning 
opportunities and interactive exercises. 

Microsoft Excel, Section-Excel (OMYOFFIC) $350
Excel is comprised of five units in 15 sessions. Each 
unit contains three individualized lessons. Within 
each lesson, this comprehensive and immersive 
learning application simulates the Microsoft 
Excel 2013 environment with self-paced learning 
opportunities and interactive exercises. 

Microsoft Access,  Section-Access (OMYOFFIC) $250 
Access is comprised of three units in 9 sessions. Each 
unit contains three individualized lessons. Within 
each lesson, this comprehensive and immersive 
learning application simulates the Microsoft 
Access 2013 environment with self-paced learning 
opportunities and interactive exercises.

Microsoft PowerPoint, Section-PPT (OMYOFFIC) $250 
PowerPoint is comprised of three units in 9 
sessions. Each unit contains three individualized 
lessons. Within each lesson, this comprehensive 
and immersive learning application simulates 
the Microsoft PowerPoint 2013 environment with 
self-paced learning opportunities and interactive 
exercises.

Microsoft Outlook,  Section- Outlook (OMYOFFIC) $99 
Outlook is comprised of three lessons. Within each 
lesson, this comprehensive and immersive learning 
application simulates the Microsoft Outlook 2013 
environment with self-paced learning opportunities 
and interactive exercises.

CONTINUING EDUCATION 

Partnership
 SILBERMAN SCHOOL OF SOCIAL WORK

The Silberman School of Social Work at Hunter 
College is recognized by the New York State 
Education Department’s State Board for Social Work 
as an approved provider of continuing education for 
licensed social workers.

The Continuing Education and Training program at 
Silberman is intended for social workers seeking 
to fulfill their commitment to lifelong learning. It is 
designed to help them maintain, enhance, and hone 
their professional practice, knowledge, and skills. 

Using the method-based approach to curriculum 
development that informs all of Silberman’s 
programs, Continuing Education classes reflect 
the School’s core values and strengths in clinical 
practice, community organization and program 
development, and organizational management and 
leadership. Taught by a distinguished faculty of social 
workers, researchers, and trainers, participants gain 
practical, hands-on and cutting-edge knowledge of 
a wide range of contemporary social work issues. 
Classes range in duration from four hours to two-day 
workshops in the evenings and on weekends.

Learn more about the Silberman School of Social 
by visiting http://sssw.hunter.cuny.edu/ssw/
programs/professional-development/. For additional 
information, please email trainssw@hunter.cuny.
edu. For registration information, visit: www.hunter.
cuny.edu/ceprograms.

 SCHOOL OF EDUCATION

The School of Education, in partnership with 
Continuing Education Programs, offers a Dignity 
for All Students Act (DASA) workshop. The School 
of Education at Hunter College is dedicated to the 
preparation of deeply thoughtful, knowledgeable 
and highly effective teachers, administrators and 
counselors, and is committed to educating future 
professionals who will make a significant impact 
on the academic achievement, as well as the 
intellectual, social and emotional development of 
their students.

This one day DASA course is available to the 
general public and addresses the social patterns 
of harassment, bullying and discrimination, 
marginalization and microaggressions, those acts 
based on a person’s actual or perceived race, color, 
weight, national origin, ethnic group, religion, 
religious practice, disability, sexual orientation, 
gender or sex. Using a proactive perspective, the 
goal of the course is to help school based personnel 
create an affirming educational environment for all 
students by addressing school culture and climate. 
It also covers the identification and mitigation of 
harassment, bullying and discrimination; and 
strategies for effectively addressing problems 
of exclusion, bias and aggression in educational 
settings. Hunter College is an approved provider by 
the New York State Education Department for the 
required DASA training and will be offering courses 
to teacher and school counseling candidates.

For more information, visit:
www.hunter.cuny.edu/ceprograms/partnerships/
school-of-education
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Office Hours
Continuing Education Programs Daytime Office:
East Building, 10th Floor, Room E1022 
Phone: 212-650-3850 Fax: 212-772-4302
email: ce@hunter.cuny.edu 
Office Hours: Monday-Thursday 9:00am-5:00pm
Friday: 9:00am-4:45pm

Evening Location: 
71 East 94th Street, 3rd Floor, Room 333
Hours: Monday - Thursday, 5:00 - 9:00 pm
Phone: 646-963-6311

Holidays
Classes are not held most holidays. Please make 
note of all course ‘skip’ dates. 

Regulations
In all class locations, Hunter College rules and 
regulations governing student and faculty behavior 
apply.

Registration Fees
Full payment for classes is due at the time of 
registration. Payment plans are available for 
certificate programs. Payment may be made by 
check, money order or credit card (MasterCard, 
Visa, American Express, Discover or Diners Club with 
MasterCard logo). There is a $25 fee for returned 
checks.  
The $35 registration fee is applicable only one time 
for students registering for certificates. Students 
registering by class, or for individual classes, must 
pay the $35 fee per semester. There is no registration 
fee for classes under $100. 
A confirmation letter is provided in person or via 
email.  

How to Register
Registration must be completed prior to the first day 
of class. 

Online: https://ceweb.hunter.cuny.edu/cers.aspx
Email: ce@hunter.cuny.edu

In-Person:
Daytime: Phone (Credit card only): 212-650-3850
Evening: Phone (Credit card only):646-963-6311
Monday-Thursday 5:00-9:00pm
Location: Hunter High School; 71 East 94th Street, 
Room 333

Mail: 
You may mail the registration form with your check, 
money order, or credit card number to:  Continuing 
Education at Hunter College; 695 Park Avenue, 
Room E1022, New York, NY 10065 

Cancellations
Continuing Education Programs reserves the right 
to cancel classes in case of an emergency (e.g., 
weather related closings, teacher illness) without 
advanced notice. Every attempt will be made to 
contact students in the event of teacher’s illness or 
personal emergency. Please refer to our website for 
emergency closings.

Refund policy
All refund requests must be accompanied by your 
receipt. The processing of refunds takes four to six 
weeks.
Refunds are issued via payment method. Credit 
card refunds are issued to the card used at time of 
registration. Registration by check will be refunded 
via check 4-6 weeks after cancellation.

If Hunter cancels a course:
100% refund (including registration fee) 
If the student withdraws:
100% tuition less registration fee and a $10 drop 
fee will be deducted, prior to the first class meeting
No refunds once the course has begun
Certificate Program students will have a $100 
penalty deducted from tuition upon withdrawal

Discounts 
All discounts are available on individual courses with 
fees of $100 or more. Discounts do not apply to 
additional fees for materials or special equipment.  
You must register by mail, fax or in person to receive 
discounts. Discounts must be applied at the time of 
registration. Discounts will not be given retroactively 
and may not be combined. Any exceptions to the 
above policy require the Director’s written approval. 

Discounts are calculated as follows unless otherwise 
indicated: (be prepared to show proof)
 20% discount for Hunter employees, Hunter 
students, and senior citizens (must present proof).
10% discount for Hunter alumni and CUNY employees 
and veterans (must present proof). No discounts for 
Certificate Programs.

General Information
Continuing Education Programs at Hunter College Continuing Education Programs at Hunter College 
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Class Information
Credit Status: All Continuing Education Programs 
courses at Hunter College are offered on a non-credit 
basis. These courses cannot be applied to an 
undergraduate or graduate degree program unless 
otherwise noted.

Class Size: 
All classes require a minimum number of registrants 
in order for them to run. Classes may be cancelled 
up to 24 hours prior to the first class meeting. 
Although we will make every effort to notify students 
of cancellations, it is advisable to check our website 
or call to confirm the course 24 hours before the 
course start date.  A full refund will be issued for 
course cancellations.

Book & Materials Fees: 
Not included with course fees unless otherwise 
noted. Visit our website for required textbook 
information.

Note: Hunter reserves the right to cancel classes, 
change rooms and locations, alter times, dates, 
instructors and/or tuition without prior notice, if 
necessary. We regret any inconvenience this may 
cause and will make every attempt to accommodate 
students.

New Course Ideas
Email your ideas & comments to Continuing 
Education Programs at ce@hunter.cuny.edu

Are You a Student with a Disability?
If you wish to inquire about disability services please 
contact Cristian Gallardo at 212.772.4247 to discuss 
your individual needs. Requests for accommodations 
must be accompanied by documentation of disability.   
Please submit requests and documentation four 
weeks in advance of class start date to ensure 
that reasonable accommodation requests can be 
processed in a timely manner.

Certificate Benefits

Retake Policy 
Retake a course free of charge: If a student fails a 
course, they can retake this course free ofcharge 
within one year. This privilege can be exercised only 
once for the duration of the program.

Receive job alerts: 
Continuing Education receives employer requests 
for full-time, part-time, intern, paid and unpaid 
positions. CE students must have up-to-date email 
addresses on file to receive email alerts about job 
opportunities. 
Note: CE does NOT offer job placement.

Save 10% or more
prices are discounted for the entire program in 
comparison to paying course by course.

Payment Plans 
Payment plan options are available on certificate 
programs which allow for several payments over 
time, rather than one lump sum at the time of 
registration.

• 0% interest rate on all of our payment plans.

• A one-time registration fee.
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REGISTRATION FEE* $35

TOTAL

registration form

695 PARK AVENUE  ROOM E1022 NEW YORK, NY 10065
T.212.650.3850 F.212.772.4302 

e-mail: ce@hunter.cuny.edu  
http://www.hunter.cuny.edu/ce

Credit Card Billing Address: 

(Last Name) 

Home Address: 

Male Female

E-MAIL: 

**MANDATORY FOR REGISTRATION
* NOTE: NO REGISTRATION FEE FOR COURSES UNDER $100

Check   Money Order   Credit Card (last 4 digits only)       

Credit Card Type: American Express         Visa / MasterCard              Discover 

REFUND POLICY: If Hunter cancels a course a 100% refund issued including registration fee. If the student withdraws a 100% refund 
issued less registration fee and a $10 drop fee will be deducted, prior to the first class meeting. No refunds thereafter or for one, two, 
or three day workshops once the workshop has begun. Check registrations will be refunded via a check mailed 4 to 6 weeks after 
cancelled registration. Certificate Program students will have a $100 penalty deducted from tuition upon withdrawal.
Office use only
O.I.________________ Date_______________

Semester_____________  ID___________________     Authorize.Net __________________

Registering with Discount? You must include proof with this form. Refer to discount policy.  

Authorized Signature

(Must be received 5 business days before the course start date. All information required. Must fill out form completely to be registered)

Have you ever taken a class with Hunter C.E. before? Yes    No 

Name on the Card

(Middle Initial)(First Name)

City State **Cellphone & Services Provider Evening Phone ZIP

I, ______________________________, have been informed of the Hunter College Annual Campus Security report which can be 
found online or obtained by contacting the Department of Public Safety.

How did you 
hear about us

**Date of Birth  


