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How to Navigate E-SPARC

Please make sure pop-up blockers are disabled and that you are accessing this training on
Chrome or Firefox web browser.

1. Go to Hunter College’s website https://hunter.cuny.edu/ and click on the tab that says “CUNY LOGIN”
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Welcome! Hunter's new website is being rolled out in phases. If you have any questions or ideas, drop us a line @
at website_feedback@hunter.cuny.edu.

2. You will see a page to select the system you want to log into, please click “Blackboard”
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3. Log into your Blackboard account with a username and password. Please click here for more detailed

login instructions including how to access your log in information if you are unure of your username or
password
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CUNY Login
+CUNYfirst | CUNYsmart | Virtual Bookstore If you forgot your password or are a
Blackboard DegreeWorks FACTS .
new user please click on the
Log in with your CUNY Login credentials corresponding link here



https://hunter.cuny.edu/
http://www2.cuny.edu/wp-content/uploads/sites/4/page-assets/about/administration/offices/cis/core-functions/cuny-blackboard/user-guides/faculty/Bb_Log_in_Instructions_CUNY_Login-1.pdf
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4. On the right hand side of your Blackboard homepage there is a section called “My Organizations” this
is where you will see the “Hunter College ESPARC” training program listed.

5. Once you click on the training you will be brought to the CUNY E-SPARC homepage. To begin the
training click on “E-SPARC Training Module” located on the left hand side
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E-SPARC Online Training This page explains how to turn on closed captioning
Employee Sexual Misconduct Prevention And Response Course

ey ——— 'm and explains how you can click “next” when

i.‘ <d=a prompted to proceed, as well as, press the “prev”
button to return to a slide. Slide 1.3 further explains
how to navigate the training.

Slide 1.2 states that if at any point you feel triggered or need
assistance you may contact Rodney Pepe-Souvenir at CUNY Central Office to discuss your options.
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If you want to find out more
about resources on Hunter’s
Campus please click here

10. Please note that slide 3.6 mentions “Responsible Employee” please click here for a reporting
flowchart and a full list of titles that are qualified as a mandated reporters.

11. Once you have completed the training you will see a Thank You slide with key takeaways. Please click
the highlighted yellow bar to exit the training.
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Thank vou for your time and effort. Together, we can create a community that prevents
sexual misconduct and supports all of our employees and students.

Remember ‘hat:
- If you » sexual misconduct, you can report it and you will be protected from

f somebody repon's sexual misconduct 1o you, you must report It when you are a
Responsible Employee and you will also be protected from retaliation.

+ A sexual misconduct complaint will trigger a fair and impartial investigation

+ Supportive measures cxn be provided to both the accuser and the accused during this
time.

If you have any questions, conlact the Title IX Coordinator at your college.
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To access your
certificate you can
click on “E-SPARC
Completion
Certificate”

You Hove Camplted Empiayee STARC e Traming

You have successfully completed Employee SPARC training for the 2018-2019 academic year. Click the Completion History link to confirm that you have completed E-SPARC
Online Training. Then, click the E-SPARC Completion Certificate link to print your certificate.
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This is what you should see when you click on the “E-SPARC Completion Certificate.”
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You can print you certificate by
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EEmE— . clicking on the printer icon
Certificate ol—trr
This certifies that you ha...



http://www.hunter.cuny.edu/diversityandcompliance/repository/files/Responsible_Employee_Chart_2019.pdf
http://www.hunter.cuny.edu/diversityandcompliance/title-ix



