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 Pay overtime as follows:  Cash                         Compensatory Time 
   
 Employee Signature  
 Supervisor Signature  
 Director/Chair  
 Dean*  

 Vice President*  
 

For Official Use Only: 
 
Overtime Hours: 
                                                                                                                                                            HR Director/Designee 
Straight time:          ______________ 
 
Time and one Half: ______________                                                                                                                              
                                                                                                                                                               

* Required for overtime pay in cash   Human Resources – Non–Exempt Time Sheet – 06-14 
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