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Using Voice Tools
in Blackboard

Voice Tools IS a suite of tools that allows you to present content and communicate with your
students using audio recordings within Blackboard. Using a simple interface like the one below,
you and your students can record and listen to recordings without additional software. You need
to have Java installed on your computer for the record/play widget to appear and allow pop-ups
from the site hunter.wimba.com. You can produce and listen to the recordings using external or
built-in microphones and speakers on your computer. A setup Wizard guides you through a

series of tests to ensure that your computer is ready.
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Voice Tools is a Blackboard building block made by a company called Wimba. All the Wimba

Voice Tools are asynchronous except for voice Direct. You can find all the tools, except for

Voice Announcements, in the select drop-down menu which appears to the right of the screen

in a content area. Select the tool and click on the Go button to add it.

Voice Tools that facilitate presentation of content include: @: Select: | Learning Unit v =
Learning Unit

° Voice Announcements, M4 Survey AE)
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Chat
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Voice Tools that facilitate communication and collaboration ;ﬂmar Stream
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Voice Announcements

Use Voice Announcement to record and post announcements that combine text and voice. Voice
announcements appear in the same location of your course site as the traditional written
announcements. Audio announcements may sound warmer and more personal. You might use
this tool to offer an overview of your course or introduce weekly assignments. It could make a
difference for online and blended courses where face-to-face contact is reduced. VVoice
announcements can be created by clicking voice Announcement in the Course Tools area of the
Control Panel.

,,0 Fri, Oct 26, 2007 - Welcome
Click to listen to an overview of the class. ¥ou will hear about what you will learn and what you
will be expected to do.
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Note: To change a voice announcement, you must delete the original and create a new one.

Voice Authoring

Use Voice Authoring (formerly voice Recorder) to record and post messages for your students
in specific content areas of your course. Voice recordings can combine text and voice. You
might use this tool to present course content or give instructions for assignments. You could also
record course content which students may benefit from listening to multiple times, such as the
explanation of a difficult concept or the solution to a complex problem. You can create a voice
item from the select drop-down menu which appears to the right of the screen in a content area.
A short video tutorial can be found at
http://www.wimba.com/assets/videos/\VVoiceRecorder/\oiceRecorder.html.
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Voice Presentation

Voice Presentation allows you to create a narration which can be played while your students
view a live webpage in the right frame of the browser window. You might use this feature to
give tours of websites and point out content relevant to your courses. You can create narrations
of several web pages and allow your students to play them one after the other. This tool also
allows students to add comments after the narration of each website. You can create a voice
presentation from the select drop-down menu which appears to the right of the screen in a
content area. A short video tutorial can be found at
http://www.wimba.com/assets/videos/Presenter/Presenter.html.
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Note: One problem with voice Presentation is that it only works if the website allows itself to
be placed inside a frame. Some sites like the New York Times and the US Census Bureau will
always open in new browser widows so Voice Presentation Will not work in these cases.
Another potential problem with the use of this tool is that it always calls up live web pages. Your
recorded narration may no longer be appropriate if the content of the webpage changes.

Voice Email

Voice Email allows you to exchange audio messages with members of your class. Emails are sent
to the addresses stored in Blackboard, usually your recipients’ Hunter email addresses. voice
Email appears both in the communications area and in the content areas of your Blackboard
course site. You compose a voice email by recording a message with the recording widget. When
you send it out, your recipients receive an email message with a link. Clicking on the link takes
them to a web page where they can play or save the audio file. To respond to a voice email with
a voice message, they would need to go into their Blackboard course sites and record a new
message.

Send Archives

Q | Send aVoice Email to all students in this course From:
To:
{ 4 SendaVoice Email to all instructors of this course Subject: |group project !
Audio: 009 = -2:50 B
L] n " w
ﬁl | Send aVoice Email to all people enrolled in this course
Hi Maddie,
b | Select users to whom you wish to send a Voice Email Please listen to my suggestions about how to proceed in our
\(..J project.

Voice Board

Voice Board allows you to post voice and text messages in threaded discussion boards. You can
add voice boards to any content area of your course. You might want to create different voice
boards for different discussion topics. You could use voice boards to discuss course-related
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content, to share student-created content or to allow practice in foreign languages. Using a voice
Board, students may record, reply to and forward audio posts. You can specify the quality and
maximum length of the audio files that students are able to record. The maximum length of a
recorded post is 20 minutes and largest file that can be uploaded is 10 MB. voice Board appears
both in the communications area and in the content areas of your Blackboard course site. A
short video tutorial can be found at
http://www.wimba.com/assets/videos/VVoiceBoard/VVoiceBoard.html.

Days of the Week

Record in this voice board your reading of the days of the week in Spanish.
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Voice Direct

Voice Direct allows you and your students to interact synchronously in a voice chat room. The
list of all participants currently in the chat room appears on the screen but only one person can
talk at a time. A person who wants speak must click on the icon of a hand and wait for his or her
turn. He or she will get a turn when the previous speaker releases the microphone by clicking on
the x icon. Instructors can change turn-taking by assigning the microphone to a specific student.
Participants can also exchange text messages. All interactions in a chat room can be archived.
You might use this tool to hold online office hours or to allow students in different physical
locations to work collaboratively in real time. You can create rooms for different purposes or
assign them to different groups. VVoice chat rooms can be created from the select drop-down
menu which appears to the right of the screen in a content area.
Office Hours

This is a chatroom where we can meet online for office hours. I will be here to answer questions on Mondays from 3-

3
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Welcorme Shiac-Chuan Kung Zainah Kabba
il one person can tall st g time Shiao-Chuan Kung

Click an the hand to request the microphone

You can aiso press the Cantrol Key

{(If the Control Key does hot work, ciick an the applet once)
This conference is not being archived

Zaihab Kabba has entered the conference

@ Click the hand O
to speak
| have a gquestion. B

ia Wimba Voice Direct
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Wimba Podcaster

Wimba Podcaster allows you and your students to record and import audio files that become
podcast episodes. These episodes can be sent out in a podcast feed which can be subscribed to
using a podcatcher such as iTunes. A button with the “subscribe with iTunes” icon allows a
simple way to subscribe using iTunes. Subscribing to a podcast means that when a new episode
is released, it will get downloaded automatically to your computer. You can then listen to it on
your computer or copy it to an MP3 player. Podcast files are portable—once downloaded, you
can listen to them at your leisure at a location without Internet access. You might create podcast
episodes to elaborate on concepts introduced in class, to offer weekly reviews, or to preview
content to be covered. Your students can create podcast episodes with summaries of readings or
proposed questions to be discussed in class. Similar to voice Board posts, the maximum length
of a podcast episode is 20 minutes and largest file that can be uploaded is 10 MB. wimba
Podcaster appears both in the communications area and in the content areas of your Blackboard
course site. A short video tutorial can be found at
http://www.wimba.com/assets/videos/Podcaster/Podcaster.html.
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test podcast C105 from Shiao-Chuan Kung (0'4") 10/18/074

course evaluation.mp3 from Blackboard Administrator (103" 10/ 8/074

choosing file formats-audio.mp3 from Blackboard Administrator (715" 10/18/074
01 finding the good stuff on youtube.mp3 from Shiao-Chuan Kung (427" 101 8/074
askalibrarian.mp3 from Shiao-Chuan Kung (5'31") 10/18/074

test recording - from Blackboard Administrator (0'8") 101 7/074

Podcast #1: About the Blue Snowball Microphone from Blackboard Administrator (0°

Keep in mind

Audio files in voice discussion boards, email messages and podcast episodes can be downloaded
to local computers. Therefore, they can be shared with people outside the class. When you and
your students are recording and uploading files, consider the implications of publishing
electronic media, obtain appropriate permissions and abide by copyright laws and ethical

practices.

Getting additional help
If you have further questions, please email bb@hunter.cuny.edu or contact the Technology
Resource Center (C104 Hunter North) at 212-650-3358. Wimba’s manual with step-by-step

instructions can be found at http://www.wimba.com/assets/resources/BBv3 4 UserGuide.pdf.

For assistance designing learning activities that incorporate voice Tools, please contact one of

ICIT’s educational technologists at edtech@hunter.cuny.edu.
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