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Dear Hunter College Student:

You are about to begin your field experience in a general education setting.  The journey to becoming an effective educator is often developmental in scope and is guided by providing students with a variety of student field experiences in diverse settings.  The experience is intended to provide teacher candidates with varied opportunities to acquire and further observational and instructional skills. This handbook is intended to guide you toward a successful field experience.  Please be guided by the following instructions:

· Read the field experience procedures outlined in this handbook carefully.

· Read the information and suggested travel safety tips and recommended school routes and follow the instructions.  

· On the first day of your field assignment, please give a copy of the Letter of Introduction to your cooperating teacher.

· Actively participate in the classroom.  Show initiative and responsibility.  Do keep in mind, however, that the teacher is the person in charge.

· Review the cooperating teacher’s evaluation form in this handbook.  Your cooperating teacher will use this form to evaluate your performance at the end of each assignment. Give a copy of the evaluation form to your cooperating teacher at least a week before the end of your assignment.  These forms are then submitted to your instructor

· Attend the scheduled seminars with your supervisor.

· Keep track of your classroom contact hours on the time record sheet included in this handbook.  

Best wishes for a successful field experience!

Warmly,

Ileana M. Infante
Director of Childhood (Grades 1 -6) Clinical Experiences

(212) 772-4667

iinfante@hunter.cuny.edu

CEDC 729: 
Fieldwork in General Education for Special Educators

CEDC 729.5:
Fieldwork in General Education for Bilingual Educators
Teacher candidates will be responsible for observing and assisting teachers in a general education elementary setting under faculty supervision for 50 classroom contact hours, plus 15 seminar hours. Students will develop guided observation skills, acquire practical knowledge of the design and management of instruction and the classroom environment, and work effectively with individual students and small work groups.  

This course fulfills the 50 hours of general education field experience required by the New York State Department of Education for certification.  This is a practical experience that takes the teacher candidate into the grades 1-6 general education classroom and is intended to provide pre-student teaching exposure to the realities of the general education classroom.  The field experience will involve a combination of guided observation and project assignments.  The requirements are to be specified by the instructor on the course syllabus
Observations and Evaluation

The Hunter College faculty member will conduct one on-site observation of each teacher candidate. The cooperating teacher will be asked to complete an evaluation of the teacher candidate’s performance in the field experience and submit this to the Hunter College instructor.  This evaluation form is included in this guide. The instructor then includes that evaluation in the calculation of the overall grade for the course. 
Schedule

Students will report to their assigned school for the specific number of days as outlined in e-SIMS.  The fieldwork experience is followed by the seminar, which meets Mondays and Wednesdays.  
Punctuality and Attendance
Students are required to arrive at the school punctually and stay at the school for the required time. Students should arrive at the school no later than 8:00 a.m., and are strongly encouraged to arrive earlier to prepare for the school day. 

Students must inform the school and the field supervisor of any absence or lateness within 24 hours. You may wish to exchange home phone numbers with your cooperating teacher so you may notify him/her in a timely manner of an absence or lateness.  Students must arrange with their cooperating teachers to make up all absences before the end of the summer school program. 
Student Responsibilities

Hunter College-collaborating schools are encouraged to provide an orientation to the school building, school policies and curriculum, and to the classroom where students will be assigned.  Students should ask their teacher to discuss and clarify classroom responsibilities and expectations.  They should expect to work with individual children and small groups, or as required by their course instructor(s).

Professional Demeanor
Maintain a respectful attitude toward the teacher and the students.  If you do not agree with the teacher’s methods, reserve your comments until you can discuss your concerns with your Hunter College Supervisor.  Discussion of students, personnel, and school business should only be conducted in a private and professional manner.    
Contact Hours

Time Record Form—Student teachers must keep track of their contact hours on the Time Record Form, which was provided and is available online, 

http://www.hunter.cuny.edu/school-of-education/current-students/childhood-clinical/grad-documents-forms
The Time Record Form must submit it to the seminar instructor/supervisor at the end of the semester, who will then forward it to the Director of Childhood Clinical Experiences.
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Dear Cooperating Teacher:

Thank you for welcoming a Hunter College graduate student to your classroom.   The teacher candidate(s) you are hosting are enrolled in program leading to a master’s degree in special education or childhood education with a bilingual extension. 

They are responsible for observing and assisting teachers in a general education elementary setting under faculty supervision for 50 classroom contact hours. This course fulfills the 50 hours of general education field experience required by the New York State Department of Education for certification. This is a practical experience that takes the teacher candidate into the grades 1-6 general education classroom and is intended to provide pre-student teaching exposure to the realities of the general education classroom.  The student will inform you of specific experience or assignments they must complete.

Please review the following information regarding the students’ placement:

· Teacher candidates are responsible for 50 contact hours.  In the winter term, fieldwork interns will be on site for two weeks and in the summer term for three weeks, from Monday – Thursday. The fieldwork experience is followed the seminar at Hunter College.

· The seminar instructors/ field supervisor(s) from Hunter College.  The seminar instructor will observe each fieldwork intern once in the classroom.  A follow-up conference with the student will take place after the visit.   Please feel free to communicate with the college supervisor about the intern’s progress.

· Please complete an evaluation of the teacher candidate’s performance at the conclusion of the experience.  The teacher candidate will provide the evaluation form. 

The Hunter College School of Education appreciates your assistance in this important phase of the teacher candidates’ professional development.  Please contact me if you have any questions or concerns.  Best wishes for a successful summer.

Sincerely,

Ileana M. Infante

Director of Childhood (Grades 1 -6) Clinical Experiences
(212) 772-4667

Iinfante@hunter.cuny.edu
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