
ELECTION MEETING MINUTES (submit on SGMS) 
 

______________________________________________________________________ 
(Name of Organization) 

 
MINUTES OF MEETING HELD ON ________________________________________ 
 
Present: _______________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

Meeting called to order at ____________________am/pm by ____________________________ 
         (Name of President) 

Motion to open nominations for President by ________________________________________ 

Seconded by ______________________________ Vote: For __________ Against___________ 

Nominations for President: _______________________________________________________ 

_____________________________________________________________________________ 

Motion to close nominations made by _________________, seconded by __________________ 

Election for President 
 Candidate__________________________________________________-_____# of votes 
 Candidate__________________________________________________-_____# of votes 
 Candidate__________________________________________________-_____# of votes 
 ____________________________________________________is elected President. 
 
Motion to open nominations for Vice President by ____________________________________ 

Seconded by ______________________________ Vote: For __________ Against___________ 

Nominations for Vice President: ___________________________________________________ 

_____________________________________________________________________________ 

Motion to close nominations made by _________________, seconded by __________________ 

Election for Vice President 
 Candidate__________________________________________________-_____# of votes 
 Candidate__________________________________________________-_____# of votes 
 Candidate__________________________________________________-_____# of votes 
 ___________________________________________________is elected Vice President 
 



Motion to open nominations for Treasurer by ________________________________________ 
Seconded by ______________________________ Vote: For __________ Against___________ 

Nominations for Treasurer: _______________________________________________________ 

_____________________________________________________________________________ 

Motion to close nominations made by _________________, seconded by __________________ 

Election for Treasurer 
 Candidate__________________________________________________-_____# of votes 
 Candidate__________________________________________________-_____# of votes 
 Candidate__________________________________________________-_____# of votes 
 ____________________________________________________is elected Treasurer. 
 
Motion to open nominations for Secretary by ________________________________________ 

Seconded by ______________________________ Vote: For __________ Against___________ 

Nominations for Secretary: _______________________________________________________ 

_____________________________________________________________________________ 

Motion to close nominations made by _________________, seconded by __________________ 

Election for Secretary 
 Candidate__________________________________________________-_____# of votes 
 Candidate__________________________________________________-_____# of votes 
 Candidate__________________________________________________-_____# of votes 
 ____________________________________________________is elected Secretary. 
 
Motion to adjourn by ___________________________, seconded by______________________ 
 
All in favor__________________ Opposed___________________ 
 
Meeting adjourned at __________________________am/pm by _________________________ 
 
Minutes submitted by, 
 
X___________________________________________ 
   (Signature of Recording Secretary) 

 
_______________________________________________ 
(Print Name of Recording Secretary) 

 
 
 
 
 



ELECTION MEETING ATTENDANCE SHEET (submit on SGMS) 
 

Name of Organization:_____________________________________________________ 
 
Date of Election Meeting:_____________________________________________________ 
 
Form Submitted By: ___________________________________________________________ 
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