College procedures for completing the M. A. Degree

1. File a graduation audit form with the Registrar two months before graduation.  This requires the graduate advisor’s signature. http://registrar.hunter.cuny.edu/forms/Degreeaudt/Arts%20PDF/MA%20in%20Theatre.pdf
2.  If you do not compete the semester you file the graduation audit form, you must notify the Registrar to have your name reactivated in the college computer system for the following semester.  http://registrar.hunter.cuny.edu/forms/Degreeaudt/DAAF%20Cancel%203%20(1).pdf
3. If you have any classes you are counting toward the degree that are more than 4 years old, you must file a time extension form to be signed by the graduate advisor and the dean.  http://registrar.hunter.cuny.edu/forms/Graduatetime.htm 
4. Obtain the signatures of your first and second readers on the title pages of two copies of your thesis.

5. Fill out the thesis approval form available on the Dean’s website http://www.hunter.cuny.edu/arts_sci/scans/Thesis%20Approval-04.pdf  or in the office, and bring it to the graduate advisor for a signature after your thesis is approved by your readers.

6. Pay the thesis binding fee at the Bursar’s office.  The receipt for this fee must be submitted with the thesis to the Dean’s office.

7. Bring two properly formatted copies (see thesis guidelines) unbound and unclipped, in folder or envelope, with the Bursar’s receipt to the Dean’s office.  These copies must be pristine on acceptable thesis paper.

8. Bind a third copy for the department library (this copy does not need to be on special paper).
