Technology
Teaching &
Learning

Grou
ICIT-HEnterCnIIege Abo Ut B OX

What is Box?

Box is an online collaboration and file sharing service. After creating an account, you can share
materials with students and collaborators without installing additional software. Box allows you
to upload files and folders to a website and email a link to people allowing them to view
documents, play media files, download or comment on the files. In addition, you can invite
collaborators who can have editing rights to the folder and receive email notifications when
people download files or write comments.
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Some noteworthy features of Box are the ability to drag-and-drop folders when uploading, being
able to preserve folder structures, and allowing the creation of web-based documents and
discussion threads. The free version of Box allows 5 collaboration folders and 1GB of storage
space but limits the size of documents to 25 MB per file. “Collaborators” need to register at the
website, but recipients of a link with *“shared” materials do not need to register in order to view
or download files.

How do | get started with Box?

Box can be accessed at http://www.box.net/. Instructions for uploading, managing and sharing
files are available at http://www.box.net/help/new. If you have questions or need assistance,
please email bb@hunter.cuny.edu or contact educational technologists Shiao-Chuan Kung (at
skung@hunter.cuny.edu or 212-772-6421) or Nancy Guerrero (at eqguerrer@hunter.cuny.edu or
212-650-3952).
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