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Please note the following regarding off campus bus trips:

A.
On any trip, one student, staff or faculty member should be designated as the person in charge of the trip. His or her responsibility should include knowing the number of students participating. Bus trips are only for currently registered Hunter students. A list of student participants MUST be submitted to the College Association Office, 214TH. As an alternative, the student officer responsible for the trip can submit a statement indicating that Hunter ID’s were checked and only Hunter students participated.

B.
Whenever a bus is used, the individual in charge must confirm that the bus company has adequate insurance coverage, usually at least $5,000,000 per accident. The bus company must provide proof of this insurance to the individual in charge. The insured should be Hunter College, CUNY and their agents and personnel. This insurance certificate must be given to Dean Escott.

C.
The individual in charge has the responsibility to explain to the students the details of  the trip including, but not limited to, length of the bus ride and stop-overs, facilities available to students or not available, the anticipated activity, such as talking to elected officers, any anticipated risks such as major crowds, confrontation with the police, etc.

D.
All individuals going on the trip should know the details of the trip including the time the students will be departing, returning and the location from which students will be departing and to which they will be returning.  All students must be accounted for before departing and before leaving the trip site.

E.
The logistics of any unexpected and emergency situation should be worked out before the trip, in writing, and be on file. The individual in charge should also contact the supervisor of the site and the local police.

Car Rental Policy

Please note that the following must be adhered to when renting a car for an authorized activity:

· Only major rental companies can be used.

· Proof of insurance, which should be at least $5,000,000 per accident, must be submitted to Ms. Hector, prior to the trip, along with a statement from the driver that he/she will be driving.

· The student must have a currently valid driver’s license and a copy must be given to Ms. Hector.

· Only currently registered students are permitted in the rental vehicle.

