December 15, 2009


2009 – 2010 Presidential Travel Award Program
Out-of-Cycle Awards
In response to your concerns that important travel opportunities become available after applications for the Presidential Travel Award program are due, President Raab has set aside a portion of the program’s budget for out-of-cycle opportunities.  
Applications for out-of-cycle travel awards will be reviewed and awarded on a rolling basis throughout the academic year. 

With the exception of submission deadlines, application procedures for out-of-cycle awards are the same as those previously announced: 
This year, applications that meet the following criteria will be accepted from full-time faculty: 

1. The travel in question takes place between September 1, 2009 and August 31, 2010. If the application is for reimbursement for a trip already taken, receipts must be submitted with the application. 

2. There is a description, no longer than one page in length, of either: 

1. the conference/meeting the applicant wishes to attend, including dates and place, and how attendance/presentation will contribute to his or her research or enhance his or her professional profile. The applicant must identify his or her role at the meeting (e.g., convener, moderator, program planner, presenter, attendee, etc.) and the title of the work, if applicable. If the conference or workshop is related to learning and assessment, the applicant must indicate how attending the conference will enhance teaching, learning, or assessment at Hunter College. 

2. the use of the travel funds for other research related activities (e.g., data collection, meeting with research collaborators, etc.), including dates, place, and how the activity will contribute to his or her research or enhance his or her professional profile. 

3. The applicant includes the actual or anticipated costs of attendance (e.g., registration, travel, lodging, food, etc.) and indicates if any of the costs will be covered by another source, or if the applicant will be paid or reimbursed for his or her participation. 

4. The attached cover sheet is completed, signed by the applicant and his or her department chair or supervisor, and included as the first page of the proposal. 

All faculty who receive awards to fund research-related travel are asked to submit an abstract of their presentation or, where appropriate, a description of their research activities, to their chairs and deans when they return from their trips. All faculty who travel for assessment- and learning-related purposes are expected to host an event or prepare materials in which they share what they have learned with their Hunter colleagues, and to report to their chairs and deans on that event. 
Out-of-cycle applications should be submitted to department chairs who should forward them to the deans within a week of receipt. Deans should forward proposals to the Office of the Provost as soon as possible after receiving them.

Given the increased demand for these awards each year and the current economic climate, please be advised that in all likelihood you will not receive all, or even most of the money that you request. As always, award amounts will depend on the number and quality of applications received. Preference will be given to faculty who are presenting their work or collecting data. 
If you have any questions, please do not hesitate to call the Office of the Provost (212-772-4150).
Hunter College 

2009 – 2010 Presidential Travel Grant Program

Out-of Cycle Application Cover Sheet

Date of Application: _____________________________________

Name: _________________________________________________

Department: ____________________________________________

Rank: __________________________________________________
Tenured:  Yes___ No___

Telephone: ______________________________
E-Mail: _________________________________
Conference/Meeting Name/Location: _______________________________________

________________________________________________________________________

Dates of Attendance: ______________________________________________

Total Amount Requested: __________________________________________

__________________________________________________________
Applicant Signature

__________________________________________________________
Department Chair Signature
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