‘\vj& AUNTER COILEGE OF THE CITY WIIVERSITY OF MNEW YORXK
) Q; peprartment .of Curriculun and Teaching .
PROPOSED

Denartrental Rv-Laws (1981 Revision)

ARTICLE I - DEPACTMENTAL ORGRNIZATION o o "

~eo.

Section A.- Merbership -
The following,persons shall be voting rerbers of the Department on all
jsshes except the election of the chalrman and the merbers of the Personnel

and Budcet Committee, subject to the provisions of the Board of Hicher
Education By-Laws: . ' :

.1. Tenured faculty ) .
2. Won-tenured full-time faculty . .
~ 3. Mon~-tenured part-time faculty teaching less than a full program shall
have one-half vote. B ' | ‘

Section B. Chairperson .
1. The chairperson <hall be elected bv the Departmert in accordance with

the orocedures defined by the Poard of Hicher Education 2y-Laws.
2. ThEJﬂudjp§;§QQ_§nall he elected for a pexiod of three vears.

Secticn C. Personnel and 2udcet Cermittne

A Personnel and Budget Cormittee shall bhe established accordine to the
provisions of the Board of Micher FEcucation By-Laws.

Vs

Section D. Collecge Governance Representatives

The departrent shall be resmensible for the conduct, in accordance with the
terms of the Hunter College Governance Charter and with nrocedures,
prorulcated by the Huntex Collece Senate, of nominations and elections by
their respective constituencies of the following:

1. All Senate representatives, faculty and students, as required by
article IV of the Collece Covernance.
2. One faculty and one student representative to the Divisional Curriculum
. Committee (College Gowvernance rrticle VIII. Section 1.D).
3, AL representatives,,faculty and students, to the Evening Session
Council (Collece_povernance_A:ticle I¥X. Section 1l.}. ‘



Saction E. Pepartrental Standing Cormittees

The Department shall establish the folldwing committees:

1. Policy Committee
a. lMembership
1) Department chairperson, non~-voting, ex-officio.
2) Three voting members of the faculty, individually cualified

to represent the Day Session, School of General Studies, and
Graduate Proarams, respectively.

3} Three voting rerbers of the student body includinc one dav-
session, one SGS, and cne gracduate student.

b. Resvonsibilities
1) Generally authorized to receive, consider, and suagest

policies in areas not under the purview of the P & R, and the
other standinc cormittees,

2) The Policy Committee shall be authorized to suogest policies
~ to serve as cuicdelines under which the chalrperson assigns

. programs to the mem bers of the department, and to revi
those assignments Yor compliance with these policies.

suguested cuidelines will be.voted on by the department.

3) The Policy Committee will maintain surveillance over all

deo: rtmertal elections tc ensure compliance with the Roard of
Hicher Education By-laws and oolicies.
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4) The Policy Committée will review periodically the By-laws and
’ policies and suggest revisions to the Department.

5) The Policy Committee will prepare and continuously maintain a

Faculty Handbook including By-laws, policies, and procedures
in the Department. »




Dey tmental By-Laws

2. Teacher Evaluation Comndttee

a.

Membership

1) One faculty merber, one alternate.

2) One student each from Day Session, SGS, and Graduate
Programs.

Responsibilities o

1) The committee shall bes responsible for preparing the
questionnaire according to the guidelines developed by the
Hunter College Senate Committee on Evaluaticon of Teaching
and for the distribution of the questiconaire and the manage-
ment of the evaluation in the department. Its purview is to
extend to all mattexs .cf_administraticn and interpretation
of the adopted teacher evaluation procedures. - ,

2) Bach semester's questicnnaire results are to be submitted
to the Department chairperson by the chairperson of the Teacher
Bvaluation Commdttee for use in the duly constituted pro-—
cedures of professional appraisal. ’ S ‘

3) Each faculty rember shall have access to ths evaluations made
by his students. L e S ,

3. Unédergraduate Curriculum Comrai ttes LT S
a., Hemberszhip

1) Two Day Session faculty members

- 2} Ona SGS faculty momber :

3) Two Day Sessicn students.
4) One SGS student :

b. Responsibilities .

1) This committee is to-receive and consider wmdergraduate
curriculun proposals, and present them to the department.
1f passed by the department, the committee shall transmit
such proposals to the Divisional Curriculum Committee. '

4. Graduate Curriculum Commdttee

" 8.

b.

Membership ' - _ o
1) Three Graduate faculty merbers.
2) Three Graduate students.

R}

Responsibilities o .

1) This committee is to receive and consider graduate

" curriculum proposals, and present them to the department.
‘If passed by the department, the cormittee shall transmit
guch propocsals to the Divisional Curriculum Committee.
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5. Coamittee of Ombudspersons..

a. Membership. . o
1) One Day Session, one SGS, . and one Graduate faculty member.

. v\.

. Responsibilities o
® 1) igbem of the Dﬁpart';mnt who have disagreemants with the
dscisions of any commlttes or administrator should tzke
their cases to the Committee ©of Ombudspersons .
2} This committee has the additionas responsibilities assigned
to it by Article II, Section A and Section D, and Article IV.

Section F. ‘Ad hoc Comnmittees

The chairperson and/or voting members of the Department shall be empowered
to establish other committees as necessary.-

'
i

ARTICLE II. ELECTICN PROCEDURES

Section A. E?mningx'tioms RS, Sl

s

1; Vacancies in #11 y&‘lacted-f;ffices in Article I sh.al‘l be announced
one ronth prior to electicms to all voting members. - :

Ombudspersons ‘

2. The commitiee of shall prepare and circulate nominating
petitions to all voté.ng members immediately after the annocuncement
of vacancies. ' L oy , ST

3. Such petitions shall require but one nominator, plus the signed

- approval of the nondnea, Ombudspersons, * .. -

4. One week prior to electicns the 7 shall post, on the
Departmental bulletin board, the nominees for each vacancy..

5. At the election meeting additional ncminations may be made from
‘the fioor. ' s . . .

Section 3. -purlifications - -

1. Each nominated member of the fac‘ulfy re)pi-esenting éitﬁer day
aes§icn or graduate studies must teach one course or have an

) eqxn_“ralent assignment in the session that he/she represents

. Eac{; nominated member of the faculty representing the School

of General Studies must teach at least one course in the
.School of General Studies. ' o

3. Each nominated member of the stndent body must be enrolled in
the session that he will represent.



Section C. Electorétes

1. The electorate for the School of General Studies faculty )
representative shall consist of anyone who teaches one Or rore
courses in the School of General Studies. )

5. The Day Session and School of General Studies electorate shall
consist of students enrolled in any education course, except
- 60.200 and 60.209 and candidates for the secondary professional
. gemester. SIS . - : '

3. The Graduate electorate shall consist of any students enrolled
in a graduate education course.

Section D, Terms of Office

1. All faculty members of standing committees ghall be elected in
the spring semester to serve for a full year beginning
September of the following year. :

5. A1l student members of standing committees shall be elected at
.the start of an academic year and serve for that year.

3. The ncmination an d election of student members shall be con-=
ducted and certifled by the Committee of Ombudspersons.

ARTICLE III., DEPARTMENT MEETINGS

Section A. Meetings
1. There shall be at least one departmental meeting per semester.

2.-Additional‘meetings shall be called at the dlscretion of the chair-
person of the department or at the request of 1/3 of the
Policy Committee OX 1/3 of the voting members of the faculty.

1. Written notification of departmental meetings shall be sent to
211 members of the Department at least cne week before the
meeting is to be held. A statement of the agenda of the meet=
ing shall be {included in the notificaticn.

7



Departmental By-Laws .

4. The Departmental representaﬁives to the Hunter College Senate

shall be responsible for keeping the faculty informed of Senate
proceedings. - :

- .-

5. An Agenda Ccmmittee to serve with the Department Chairperson in
" planning Department meetings shall be composed of one member
from each of the following committees: Undergraduate Curriculum
Committee, Graduatz Curriculum Committee, Policy Committee, and Ombuds-
persons: Committee (members from each committee may serve on a
fotating basis). The Chairperson shall be responsible for setting
the time of these meetings. ‘

Section B. Tules of Order

1. The presiding officer at all department meetings shall be the chair-
pérson gf the departm2nt. In the zbsence of the chairperson, the.
presiding officer shall be designated by the Shairperson.

2. Thqsgilzﬂaﬁgghall appoint one of the voting members of the
Dipartment to act as narliamentarian., Except wrere it conflicts
with these By-Laws, thr last edition of Robert's Rules of Orderx
shall be followed at all meetings.

ARTICLE IV - STUDENT PARTICIPATICH

The Committee o§mmUdSDersm“iorking with the elected student members

of the four Departmental Ccmmitiees will work to develop and

implement procedures’ to allow for maximum participation of students
~in appropriate departmental elections and other departmental matters.

*

ARTICLE V - AMENDMENT OF THE BY~LAWS g

any faculty member or student of the department can initiati g

proposal for amendment +o the By-laws. Such proposals ghal e )

submitted in writing to the Policy Cormittee whose special respon
sibilities it shull be to review these proposals gnd report on them
at the next Department meeting. ‘

fén amendnent to the By-laws shall become effectiv? if approved by a
majority of the voting rembers of the degartment in attendance at
the meeting at which the amendment is being considered.



