
FIRST NAME LAST NAME 
100 4th Avenue 
New York, NY 10000 
(555) 555-5555 
firstlast@email.com 
 
March 13, 2020 
 
XYZ Retail Solutions 
1122 Park Avenue 
New York, NY 10065 
 
Dear Hiring Manager, 

I am writing to express interest in the Media Analyst position at XYZ Retail Solutions that I saw 
on CareerHunter. I believe my degree in Media Analysis and Criticism, my organizational and 
technical skills, along with my management and merchandising experience, make me a strong fit 
for your company.  

  
During nearly three years as a Merchandise Store Manager at TUV Group, I managed product 
merchandising and implemented new initiatives to increase efficiency and sales store-wide. As a 
result, revenues increased by 7% for the year ending 2016. Looking to advance my management 
and marketing skills, I then took a job with QRS, Inc. as Department Manager where I worked 
for almost two years. In this role, I conducted consumer-needs assessments and recruited high 
performing sales associates to build and sustain a customer-focused culture. I also organized 
numerous in-store promotional events to drive sales and increase brand awareness. In 2018, to 
further enhance my operational and marketing skills, I began working at Meyers & McMillan, 
P.C. as an Operational Assistant. My main duties include engaging in social media promotion 
and supporting the operations of the company through client outreach and daily office 
administration. As evidence of my contributions, the company’s clientele base increased by 16% 
for the year ending 2019. 
 
My experience illustrates my strong marketing and management background, ability to lead and 
to collaborate, and a deep motivation to learn and build upon my strengths. Given my interest in 
the use of social media in advertising, I would value the opportunity to join your team and be 
able to contribute to the growth of your company. I want to reiterate my strong interest to discuss 
this opportunity and my qualifications with you further. Thank you for your time and 
consideration.  
 
Sincerely, 
 
First Name Last Name 
 


